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Message

CA. Sandeep Jotwani
Chairman 

Dear Colleague,
The recent days were full of compliances where we were extremely busy in understanding the intricacies of the new law and also in doing 
mul�ple compliances. The number of issues were being faced by our members under the GST Compliances which made our task more 
challenging. Also, with the addi�on of Income Computa�on and Disclosure Standards under the Tax Audit Reports, it was important to 
understand them, check the compliances and also prepare proper working papers for the repor�ng purpose. I really appreciate the hard work 
and efforts our members put in for making all these compliances possible. 

Chartered Accountant Premier League
The Signature event of Nagpur Branch and also the Stress Buster immediately a�er the months full of stress, Chartered Accountants Premier 
League (CAPL) was recently organized. 7 teams with Chartered Accountants played excep�onally well not like a Professional CA but as a 
professional sportsperson. We have witnessed an remarkably good fellowship amongst the professionals in this en�re tournament which was 
full of entertainment. My sincere complements to all the players, sponsorers and volunteers who made this program a successful one. 

RRC Trekking to Rupin Pass in HImalayas
Keeping the tradi�on ahead, Nagpur Branch is coming up with a trekking Residen�al Refresher Course (RRC) at Rupin Pass in first week of June, 
2018. Last year our members conquered Roop Kund which is more than 16,500 feet above the sea level; this next target will be more thrilling and 
entertaining.  I request all those who wish to enjoy the thrill to register for this event at the earliest.

All Vidarbha GST Conclave
Looking to the mul�ple developments under the recently introduced Goods & Services Tax (GST), Nagpur Branch has organized a mega seminar 

thAll Vidarbha GST Conclave jointly with Amrava� Branch of ICAI and Akola Branch of ICAI on 25  November, 2017. Start speaker and authority on 
Indirect Taxes CA. P. Rajendra Kumar from Chennai and also CA. S S Gupta from Mumbai will be addressing the session and will help us to 
understand the latest developments under GST. The program will be followed by panel discussion wherein expert panelist CA. Shailendra Jain, 
CA. Mayur Jhanwar and CA. Deepak Agrawal will be delibera�ng on the various latest developments as well as circulars and no�fica�ons under 
Goods & Services Tax. 

World Accountancy Educa�on Day
thWorld Accountancy Educa�on Day was celebrated on 10  November amongst the SAARC Countries.  The objec�ve of celebra�ng this day was to 

popularize the Commerce Educa�on par�cularly CA course amongst the schools and colleges. It was celebrated as one of the main commerce 
fes�vals in India this year . Nagpur Branch of ICAI was proudly part of this mega fes�val and we have organized mul�ple mega creer counseling at 
several loca�ons on this occasion. It is very important that we the members of the ins�tute should encourage and popularize our profession so 
that we can remove the myths in the minds of the people about our profession. 

At last I would like to conclude by saying these words of Henry Ford:-
“If everyone is moving forward together, then success takes care of itself”

“vkvks pysa ,d lkFk – Lets Illuminate”

With Kindest Regards, 
CA. Sandeep Jotwani, 
Chairman
Nagpur Branch of WIRC of ICAI

Chairman's Message



CA. Deepak Jethwani
Joint Editor

Dear Professional Colleagues,

In the era of globaliza�on learning of just one field is not sufficient; professionals' needs something extra so that 
they can keep themselves a step ahead of the remaining. In endeavor to keep our CA colleagues ahead of others 
Managing Commi�ee Nagpur Branch is also not leaving any stones unturned be it organizing members 
conferences like GST, Tax Audit , holding cer�ficate courses like Forensic Accoun�ng and Fraud Detec�on, 
Concurrent Audit of Banks etc or organizing events like RRC and CAPL. Every event has only one aim our members 
all round development.

Though e-Newsle�er also Nagpur Branch is trying to bring latest informa�on shared by experts handy and to the 
point. 

In the current issue experts have tried to put lights on ICDS, GST and Tally and Office automa�on. All the topics are 
most relevant and required by all our members keeping in mind their day to day prac�ces and office data security 
purposes.

We are thankful to all the experts who contributed their ar�cles in the newsle�er and wish others who have not 
yet made contribu�on please share their exper�se for the benefit of the profession.

Happy learning and keep sharing.
Awai�ng your feedback and sugges�ons on the newsle�er…

CA. Deepak Jethwani
Joint Editor

Joint Editor's Message

Message
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ICDS III – CONSTRUCTION CONTRACTS
CA. Prateek Gupta

WHY ICDS ON CONSTRUCTION CONTRACTS?

Does a contactor earn his income on a day to day basis (or at least periodically) or on comple�on of the contract? 
No guidance on this connec�on is forthcoming from the Income tax Act.

The Delhi High Court in Tirath Ram Ahuja (P) Ltd. V. CIT [1976] 103 ITR 15 (Del) and affirmed by Supreme Court in 
(1990) 186 ITR 428 (SC) held that in case of a contract, the profits can be es�mated on the basis of receipts in each 
year and one need not wait �ll the comple�on of contract.

In the revised AS7 with effect from 01.04.2003, the ICAI recommended that the revenue from construc�on 
contracts should be recognized on POCM basis only. 

Despite this prescrip�on, from a tax perspec�ve, an argument con�nued that a contractor cannot be compelled to 
follow POCM method. With a view to put at rest the controversy, the Central Government under sec�on 145(2), 
has no�fied ICDS III rela�ng to construc�on contracts.

POINTS TO BE NOTED
1. The ICDS is for computa�on of Income under the heads PGBP and Income from Other Sources and not for the 

maintenance of books of accounts.
2. In case of a conflict, the provisions of the Act will prevail to that extent.
3. ICDS III does not apply to Real Estate Developers. Separate ICDS is up for comments.

WHAT IS A CONSTRUCTION CONTRACT?

It is a contract specifically nego�ated for the construc�on of an asset or a combina�on of assets that are closely 
interrelated or interdependent in terms of their design, technology and func�on or their ul�mate purpose or use 
and includes :

i) Contract for the rendering of services which are directly related to the construc�on of the asset, for 
example, those for the services of project managers and architects. 

ii) Contract for destruc�on or restora�on of assets, and the restora�on of the environment following the 
demoli�on of assets.

CONTRACT REVENUE
a) Contract revenue to include Reten�ons under ICDS. Thus in applying the POCM method one must factor 

reten�on amounts also as contract revenue. Reten�on money was not includible under AS 7. This is a 
major upset; Eg : Contract of 100 crore. Reten�on Clause of 10% on proper checking and quality 
compliance. Thus in Books of Accounts Revenue = 90 crore. And in Income Tax Revenue – 100 crore. Thus 
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tax payment has been preponed.

Whether reten�on monies accrue even before sa�sfac�on of condi�ons s�pulated, remains debatable in 
the light of legal understanding of “accrual” under Sec�on 5.

The TAS Commi�ee has recommended that reten�on money accrued propor�onately on the basis of work 
rdcompleted by the contractor. The CBDT in its Circular dated 23  March 2017 has clarified that reten�on 

money shall be recognized as revenue subject to reasonable certainty of its ul�mate collec�on condi�on 
contained in para 9 of ICDS III. Despite recommenda�ons of the TAS Commi�ee and the clarifica�on 
issued by the CBDT one would have to ascertain whether the test of accrual under sec�on 5 of the Act 
would be sa�sfied.

b) Contract Revenue already recognized as income in books, subsequently wri�en off in the books of 
accounts as uncollec�ble to be recognized as an expense and not as an adjustment of the amount of 
contract revenue.

c) Contract Revenue not recognized as income in books but offered to tax as per ICDS, subsequently turns 
ndbad; to be dealt with as per 2  Proviso to Sec�on 36(1)(vii) as amended by Finance Act 2016; i.e. to be 

recognized as an expense.

d) Revenue recogni�on cannot be postponed beyond 25% comple�on of contract.

e) Incen�ve payments Eg. 5% extra revenue for early comple�on. ICDS requires probable Incen�ve Payments 
to be recognized now and offered to tax on POCM basis.

f) Recogni�on of Claims : ICDS says where addi�onal claims are probable, then they are to be recognized and 
offered to tax on POCM basis.

CONTRACT COST
a) Contract costs to be recognized in propor�on to the Contract Revenue recognized.

b) Contract costs to be excluded are 
1) Contract costs that relate to future ac�vity on the contract
2) Payments made to sub-contractors in advance of work performed under the sub-contract.

c) Costs to include borrowing costs. These cannot be expensed out. Hence Tribunal Judgements have been 
upturned.  Thus borrowing costs cannot be expensed out year on year.

ALLOWANCE OF LOSSES
AS – 7 allowed provision for es�mated losses.

ICDS does not allow expensing out of foreseeable losses. 

Mark to market losses are also not allowed.

This will result in double taxa�on in case of companies, as these would have implica�on of MAT. ICDS would not 
allow recogni�on of foreseeable losses and hence would result in higher tax ou�low. In subsequent year in which 
loss is incurred, MAT would be applicable.
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ILLUSTRATION: 
Year I : Company makes a provision of 5 crore  in books for foreseeable losses. ICDS does  not allow this provision.  
Hence, LOWER profit as per BOOKS and HIGHER profit as per   Income Tax. 

Year II : Company has already recognized provision in books. ICDS will allow provision of Rs. 5 crore in Income Tax. 
Hence HIGHER profit as per BOOKS and LOWER profit as per Income tax. Hence MAT Payable. 

Hence Double Taxa�on.

TRANSITIONAL PROVISIONS :
st

A. Contract Revenue and Contract Costs associated with the Contracts that commenced an or a�er 1  day of 
April 2016 shall be recognized in accordance with the provisions of ICDS III.

st
B. Contract Revenue and Contract Costs associated with the Contracts that commenced on or before 31  day 

of March 2016 but not completed by the said date, shall be recognized based on the method regularly 
stfollowed by the person prior to the previous year beginning on the 1  day of April 2016.

This is a very welcome provision; and brings in much needed clarity on the contracts to which ICDS applies. This 
will reduce the hardship in applica�on of ICDS III.

DISCLOSURES :
a. Amount of contract revenue recognized as revenue in the period. 
b. Method used to determine stage of comple�on of contracts in progress.
c. Amounts of costs incurred and recognized profits (less recognized losses) for contracts in progress as on 

repor�ng date.
d. Amounts of advances received against contracts in progress as on repor�ng date.
e. Amount of reten�ons against contracts in progress as on repor�ng date.

Ar�cle : ICDS III – CONSTRUCTION CONTRACTS by CA. Prateek Gupta

5

We, , are a 71 years old firm of Chartered Accountants having Head Office at Mumbai and Borkar & Muzumdar
branches at 14 locations in 10 States. We have following works at our Nagpur Branch: 

• Internal Audits- PSUs/ Corporate & Non Corporate Clients/ Govt Departments 
• Due Diligence Audits- NBFCs/ Banks/ Other Corporate & Non- Corporate Assessees 
• Statutory Audits- Corporate & Non Corporate Clients/ Govt Departments 
• Tax Audits- Corporate & Non Corporate Clients 
• Tax Advisory- Direct & Indirect 
• Project Finance

We presently have following Openings in our Nagpur office to accomplish above works-

1. Fresher Chartered Accountants- 3 Nos. 
2. Graduate / Post Graduate Employees- 5 Nos. 
3. Article Assistants- 7 Nos. 

Please send your resumes on: 
Email : nagpur@bnmca.com 

Call  : 0712 2563999 
Reach  : Flat No. 602, B Wing, Neelkamal Complex, Bharatnagar, Amravati Road, Nagpur 440 033 



Accoun�ng of Advance Receipts in GST in Tally.ERP9
CA. Pankaj Deshpande

There are two possible scenarios for advance receipt transac�ons as under. 

A. Advance Receipts if Turnover is Less than Rs. 1.5 Crores

 If your turnover in the previous financial year was less than Rs. 1.5 crores you need not pay tax on advance 
receipts. The tax liability calcula�on on advance receipts for supply of goods is disabled by default.
 The journal transac�ons recorded to account for tax liability on advance receipts for supply of goods will 
not be included in GSTR-1 and GSTR-3B returns. All adjustment transac�ons recorded for this purpose using the 
following journal flags will be moved under Not relevant for returns in GSTR-1 and GSTR-3B reports.

 Advance Receipts if Turnover is More than Rs. 1.5 Crores
 You can record the advance amount received from customers in a receipt voucher by marking it as 
advance receipt, and print it with the required GST details.
 If the turnover of your business is over and above Rs 1.5 crores, set the op�on Enable tax liability on 
advance receipts to Yes in the Company GST Details screen to calculate tax liability on advance receipts. The 
liability will be included in GSTR-1 and GSTR-3B returns.
 You need to pay GST for any advance received for goods or services, if the supply is not fulfilled in the same 
period.
 When a sales invoice is raised against an advance received in a different tax period, you need to track the 
sales against the advance received.

Advance receipt for orders completed in the same month

Ar�cle : Accoun�ng of Advance Receipts in GST in Tally.ERP9 by CA. Pankaj Deshpande
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Advance receipt > Outward supply > File returns

Advance receipt for orders completed in subsequent month
Advance receipt > Raise tax liability > File returns > Outward supply in the next month > Reverse tax 
liability of advance amount > File returns

Advance receipt for orders cancelled in the same month
Advance receipt > Refund the amount > File returns

Advance receipt for orders cancelled in subsequent month
Advance receipt > Raise tax liability > File return > Refund the amount > Reverse the tax liability > File 
returns

Regular Taxable Transac�ons

Advance Receipt from Customer
To record a receipt voucher for advance received from customer

1.    Go to Gateway of Tally > Accoun�ng Vouchers > F6: Receipt.

2.    Click V: Advance Receipt to mark the voucher for advance receipt.
3.    Account: Select the bank to which the payment will be made.
4.    Select the party ledger. Ensure the bill-wise details is enabled in the ledger master.

The Advance Receipt Details screen appears with the list of stock items. To select a ledger, click L: Show 
Ledgers. Click F12: Configure and set the op�ons:
●     Allow to provide rate of stock items? to Yes, to enter/alter the slab rate of the stock item.

Ar�cle : Accoun�ng of Advance Receipts in GST in Tally.ERP9 by CA. Pankaj Deshpande
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●     Allow to provide quan�ty for calcula�on of cess on quan�ty? to Yes, to enter the cess rate and cess 
rate per unit.

●     Allow modifica�on of tax details? to Yes, to override the GST and cess rates in the voucher.
5.   Select the stock item (goods enabled for GST) or ledger (services enabled for GST).
6. Enter the Advance Amount, which is inclusive of GST. You can adjust this against the sales invoice 

par�ally/fully, based on the sale value. At the end of the month, depending on the balance amount of the 
advance available, you can record a journal voucher to raise the liability.
Based on the amount entered, the break-up of the GST amount gets auto calculated for Central Tax, State 
Tax, and Cess, if applicable. The Advance Receipt Details screen appears as shown below:

7.    Press Ctrl+A to accept the Advance Receipt Details screen and return to the receipt voucher.
8.    Select the type of reference as Advance and enter the reference details in the Bill-wise Details screen.
9.    Accept the receipt voucher.
10.  Click P: Print. To print the State Name, Code, and Place of Supply in the voucher, click F12: Configure and 

set the op�ons as given below:

 ●     Print State Name & State Code? to Yes.
 ●     Print Place of Supply? to Yes.
 ●     Press Ctrl+A to accept.
11.  Set Print GST Advance Receipt? to Yes, as shown below:

12.  Press Enter to print.
The printed receipt voucher with the GST details appears as shown below:

Ar�cle : Accoun�ng of Advance Receipts in GST in Tally.ERP9 by CA. Pankaj Deshpande
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Journal voucher to raise the liability

To record a journal voucher to raise the liability
1.    Go to Gateway of Tally > Accoun�ng Vouchers > F7: Journal.

2.    Click J: Stat Adjustment.
3.    Select the op�ons as shown below:
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4.    Debit the expense ledger, or the ledger grouped under Current Assets.
5.    Credit the GST ledgers for the tax on advance receipt. Enter the tax Rate and Taxable Value in the 

GST Details screen displayed for each tax ledger.
6.    Set the op�on Provide GST Details? to Yes.
7.    In the Statutory Details screen, select the party ledger.

Note: Place of supply has to be entered. You need not provide the party details.

8.    Press Enter to save.
9.    Press Ctrl+A to accept the voucher.

The tax liability raised on the advance amount appears in GSTR-1, as shown below:

Reversing the liability on advance receipt a�er sales
Sales invoice linked to an advance receipt voucher
When the sales invoice is recorded, the receipt voucher has to be linked to it by selec�ng the Type of Ref as 
Agst Ref in the Bill-wise Details screen of the sales invoice.
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The GSTR-1 report displays the sales invoice, with tax on sales and advance amount as shown below:

To reverse the tax liability on advance receipt

1.    Go to Gateway of Tally > Accoun�ng Vouchers > F7: Journal.
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2.    Click J: Stat Adjustment.
3.    Select the op�ons as shown below:

4.    Debit the GST ledgers, and enter the tax Rate and Taxable Value in the GST Details screen displayed 
for each tax ledger.

5.    Credit the expense ledger, or the ledger grouped under Current Assets for tax on advance receipt.
6.    Set the op�on Provide GST Details to Yes. Enter the details of advance receipt and select the party 

ledger.

The GSTR-1 report appears as shown below:
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Reversal of GST on account of cancella�on of advance receipt

If an advance receipt voucher is recorded, a journal voucher is recorded to raise the tax liability, and then 
the transac�on is cancelled par�ally or fully:

●     Record a refund voucher to return the advance amount.
●     Record a journal voucher to reverse the tax liability.

Record an advance receipt voucher as shown below:

Record a journal voucher to raise the tax liability as shown below:

Ar�cle : Accoun�ng of Advance Receipts in GST in Tally.ERP9 by CA. Pankaj Deshpande

13



To record a refund voucher

1.    Go to Gateway of Tally > Accoun�ng Vouchers > F5: Payment.
2.    Click F: Refund of Adv. Recvd.

3.    Select the bank Account.
4.    Select the party ledger. Ensure the bill-wise details is enabled in the ledger master.
5.    Click F12: Configure > F12: Advanced. Enable the op�on Show Party Details for GST? to view the 

Party Details screen, and provide the relevant details.
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6.    In the Refund Details sec�on, the list of stock items appears for selec�on. To select a ledger, click L: 
Show Ledgers. Click F12: Configure and set the op�ons:
●     Allow to provide rate of stock items? to Yes, to enter/alter the slab rate of the stock item.
●     Allow to provide quan�ty for calcula�on of cess on quan�ty? to Yes, to enter the cess rate and 

cess rate per unit.
●     Allow modifica�on of tax details? to Yes, to override GST and cess rates in the voucher.

7.    Select the stock item (goods enabled for GST) or ledger name (services enabled for GST).
8.    Enter the Refund Amount, which is inclusive of GST. The break-up of the GST amount gets auto 

calculated for Central Tax, State Tax, and Cess, if applicable. The Refund Details sec�on appears as 
shown below:

9.    Press Ctrl+A to accept and return to the payment voucher.
10.  Select the type of reference as Agst Ref, and select the reference details in the Bill-wise Details 

screen.
11.  Set Provide GST details? to Yes, and enter the Receipt No. and Date of the advance receipt.
12.  Press Enter to save.
13.  Click P: Print and set Print Refund Voucher? to Yes, as shown below:
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14.  Press Enter to print.
The printed refund voucher appears as shown below:

To reverse the liability on cancella�on of a transac�on
1.    Go to Gateway of Tally > Accoun�ng Vouchers > F7: Journal.
2.    Select the op�ons as shown below:

3.    Debit the GST ledgers and credit the ledger grouped under Current Assets.
4.    Enable the op�on Provide GST Details?
5.    Enter the details of the receipt voucher and refund voucher, and select the party ledger as shown 

below:

Ar�cle : Accoun�ng of Advance Receipts in GST in Tally.ERP9 by CA. Pankaj Deshpande
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Note: Place of supply has to be entered. You need not provide the party details.

6.    Press Enter to save. The journal voucher appears as shown below:

7.    Press Enter to save.
The GSTR-1 report appears as shown below:
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Sales invoice linked to an advance receipt voucher
When the sales invoice is recorded, the receipt voucher has to be linked to it by selec�ng the Type of Ref as 
Agst Ref in the Bill-wise Details screen of the sales invoice.

The GSTR-1 report displays the sales invoice, with tax on sales and advance amount as shown below:
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 Reversal of Advance Amount on Account of Cancella�on

If an advance receipt voucher is recorded, record a refund voucher to return the advance amount.
Record an advance receipt voucher as shown below:

To record a refund voucher for cancella�on of advance amount
1.    Go to Gateway of Tally > Accoun�ng Vouchers > F5: Payment.
2.    Click F: Refund of Adv. Recvd.

3.    Select the bank Account.
4.    Select the party ledger. Ensure the bill-wise details is enabled in the ledger master.
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5.    Click F12: Configure > F12: Advanced. Enable the op�on Show Party Details for GST? to view the Party 
Details screen, and provide the relevant details.

6.    In the Refund Details sec�on, the list of stock items appears for selec�on. To select a ledger, click L: Show 
Ledgers. Click F12: Configure and set the op�ons:
●     Allow to provide rate of stock items? to Yes, to enter/alter the slab rate of the stock item.
●     Allow to provide quan�ty for calcula�on of cess on quan�ty? to Yes, to enter the cess rate and 

cess rate per unit.
●     Allow modifica�on of tax details? to Yes, to override GST and cess rates in the voucher.

7.    Select the stock item (goods enabled for GST) or ledger name (services enabled for GST).
8.    Enter the Refund Amount, which is inclusive of GST. The break-up of the GST amount gets auto 

calculated for Central Tax, State Tax, and Cess, if applicable. The Refund Details sec�on appears as 
shown below:

9.    Press Ctrl+A to accept and return to the payment voucher.
10.  Select the type of reference as Agst Ref, and select the reference details in the Bill-wise Details 

screen.
11.  Set Provide GST details? to Yes, and enter the Receipt No. and Date of the advance receipt.
12.  Press Enter to save.
13.  Click P: Print and set Print Refund Voucher? to Yes, as shown below:

Ar�cle : Accoun�ng of Advance Receipts in GST in Tally.ERP9 by CA. Pankaj Deshpande
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14.  Press Enter to print.

The printed refund voucher appears as shown below:
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Similarly, record the transactions for the journal voucher adjustments given below:

●     Increase of Tax Liability > Advance Receipts for Export/SEZ sales - Debit expenses/current 

assets ledger and credit tax ledgers.

●     Decrease of Tax Liability > Cancellation of Advance Receipts for Exports/SEZ sales - Debit tax 

ledgers and credit expenses/current assets ledger.

●     Decrease of Tax Liability > Sales against Advance Receipts for Export/SEZ sales - Debit tax 

ledgers and credit expenses/current assets ledger.

Ar�cle : Accoun�ng of Advance Receipts in GST in Tally.ERP9 by CA. Pankaj Deshpande
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Ajay & Amar Associates 

VACANCY FOR CHARTERED ACCOUNTANTS 
We require 10 Chartered Accountants for our firm. Candidates with experience in field of 
Finance/Taxa�on/Internal Audits of 1 to 2 years will be preferred.

Contact Address: 'Nakshatra', Plot No. 377, 3rd Floor, Opposite Old Wockhardt Hospital, Gandhinagar, 
Nagpur, 440010. 

Contact: CA Arpan Lohiya 9420707533 , CA Madhur Agrawal 9552196379 



Office Automa�on: Impact & Features
CA. Ni�n Sachdeva
 

Office Automa�on: Impact & Features 

 1.   About the Author:
The author CA Ni�n Sachdeva is a Fellow Chartered Accountant and a member in the industry. Having around two 
decades of experience into Prac�ce �ll September 2017. The author concentrates mostly on Consultancy & 
Advisory Services. He specializes in Management System Consultancy including Human Resource Management.  
Has a vast experience working with many overseas companies from different domains. He is also experienced in 
Forensic Audit & Fraud Detec�on. He has been recently appointed as a Managing Director of an IT (So�ware) 
Company. The Author can be reached at ca@ni�nsachdeva.com.

2. Office Automa�on in reference to a CA office:

2.1 Office Automa�on - Meaning: It means use of computer, so�ware and other electronic item to make 
the normal office work easy, convenient, sophis�cated and measurable. Things such as control over document 
system, having a real-�me data backup server, protec�ng ones' internet presence and communica�on system, 
Keeping track of work by employees and clients and other allied ac�vi�es. 

2.2 Present Scenarios: A typical old school, under the tradi�onal approach, a Chartered Accountant office 
will have a Recep�on, an Ar�cle's sec�on, Partner's Cabin(s) and then a small area for computer sec�on followed 
by a Big File also some �mes called as a Record Room.
Due to the changes in life style and culture, these setups now, mostly have new looks similar to a corporate setup. 
The recep�on area is now impressive, with some�mes a big lounge included. Air condi�oners have generally 
replaced the tradi�onal methods of ven�la�on and cooling. High end furniture is used with professionally 
designed layouts & interiors. Mee�ng and conference rooms have state of the art gadgets and display systems. 
Computers are networked in a be�er fashion and certain manual processes have been transformed into digital 
processes using automa�on.  

Having upgraded the office setup, with the need and advent of automa�on, i.e., usage of Computer and 
digitaliza�on of documents and compliances, data is s�ll stored in various Computer systems and external media. 
Hence, there seems to be a need to have a dedicated Computer Sec�on cum IT Department and adopt & 
implement relevant policies required for data protec�on & Data Integrity. 
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3. Need for Office Automa�on and Data Security: 

Due to digitaliza�on of documents, Risk of keeping the documents safe and confiden�al have also increased due to 
various points of access to the data and informa�on. This becomes important due to the nature of sensi�ve 
informa�on available and the impact in case any such informa�on falls in wrong hands.

3.1 Wi-Fi Security: 
Securing your connec�on is very important. If your network is not secure enough, then anyone with a Wi-Fi-
enabled device will jump onto your connec�on and leech your internet away from you with a risk of intrusion into 
the data stored in machines connected to the network.
Some safeguards could be implemented by 

a) Changing the router's SSID
b) se�ng up a custom username and password
c) Enabling encryp�on as a basic layer of security to fend off internet moochers. 

It is an extra bit of �me to implement these changes, but results in higher standards to safeguard our valuable 
assets. 

Further, use of single Wi-Fi connec�on for office personals and visitors, may be avoided in case possible.

3.2 Data and Firewall Security:
What is the Need: 
With a CA office, the data is mostly digital nowadays. The data is generally stored in various computers systems 
and external media used by different people & not in a secured Centralized Server. The backup Process are my not 
be followed effec�vely at all �mes. As �me passes the volume of Data increases & more �me is required to backup. 
Hence, full backup process may be, at �mes, ignored & overlooked.
Security: 
Most organisa�ons have a corporate firewall in place which allows restricted and monitored access to individual 
PCs. Access to specific websites can be  managed through the firewall. This is one of the safeguard to securing an 
office network. What's more, some firewalls come with an integrated VPN - providing even more protec�on - due 
to the encryp�on a VPN offers. 
However, the high cost factors for implemen�ng this could not be ignored. There are free op�ons available but 
offices, a�er doing the cost-benefit analysis, can use a paid-for large-scale VPN to offer op�mum protec�on. 

3.4 Email Ids:
· Ideally, private domain should be obtained from reputed service providers and email IDs may be created and 

used on these domains instead of free and open source domain largely being used. 
· It is mostly observed that for office work also, every person in the organiza�on uses IDs created with personal 

details.  This should be avoided and organiza�on details to be used for crea�ng these emails.
· It is also observed that most of the employees at office use Personal Mobile numbers for office work. Once the 

person leaves the office, all calls to and from such numbers cannot be monitored.
The above points give rise to data and informa�on risk and few safeguards can result in mi�ga�ng the risk at 
various levels.
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3.5 Miscellaneous (But Important!):
Access of Social Media sites by employee on computer compromises the security of the machine & Server.
Non maintenance of a Centralized server for storage of data & informa�on is a major security risk. 

All opera�ng systems and so�ware being used at an office should be from genuine sources and legal compliance 
should be adhered to at all �mes.

Unrestricted use of external devices and other media is a risk of Trojan applica�ons or virus entering into the office 
system including on all the connected devices.

4. Methods and Tools to achieve Data Security:
Some of the methods and tools that can be implemented while adop�ng Office Automa�on could include:

· Using Centralized Server which uses Mirroring of data process.
· Usage of An�-virus may be effec�ve.
· Scanning of External Devices for Virus before a�achment.
· Using File Transfer Protocol while sending or receiving files from Clients.
· Upgrada�on of Computer's Hardware as per usage.
· Usage of Third Party Tools from Trusted Source.
· Online Cloud compu�ng tools. 

5. Storage Solu�ons for Office Data:
Instead of the most prevalent present system to have the data stored in individual systems and different external 
drives, we can look for following op�ons:

a. Centralized Storage:
Centralized storage in the form of Small office NAS/Servers with appropriate paid or open source opera�ng 
systems, latest CPU, sufficient memory which are lightening weight and easy to installed in the office setup. The 
data access could be over LAN or wi-fi and using appropriate hard drives, setup could be done for self mirroring of 
the data. Data can also be kept in encrypted form. All access and user ac�vity logs could be maintained and a lot of 
�me could be saved by automa�ng the backup process thereby reducing manual interven�ons, automa�on could 
resul�ng be�er management of processes.

b. Use of Cloud Pla�orm:
Tired of using storage devices for taking data from one loca�on to other, Use different accoun�ng so�ware on 
cloud pla�orm, so you can access data from any loca�on. These days various op�ons are available in the market. 
Once can go with a pay per usage model on a monthly billing cycle. The ini�al subscrip�on can be for minimum 
required storage space and later it could be upgraded as may be necessary. 
Advantages for using a cloud based storage include:

· Data Could be accessed from anywhere and through mul�ple devices. 
· Accoun�ng data can be securely stored on the cloud servers. 
· Mul�ple users can work simultaneously from more than one loca�on and computer.
· The upfront IT Infrastructure Cost can be saved.

Try to adapt technology fast with the change of �me to get boost in your professional life.
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6. Informa�on Security Policy and Team Training:
Ideally, every prac�cing firm may create an official Informa�on Security Policy as per ISO 27001 and other 
prevalent security standards. The trainings for these policies should be conducted at regular intervals for all levels 
in the firm.
Trained everyone in the business why security ma�ers, and how they can help, using training sessions. This will 
surely encourage them to follow prac�ces such as regular password changes, not clicking on unknown links, by 
taking these safety measures your data is at minimal risk from different intruders when accessing on internet.
A third party independent Audit must be conducted to confirm security compliance. This may include So�ware 
Asset Management (SAM) Audit along with gap analysis.

7. Ini�a�ves by ICAI:
· Our Ins�tute through various commi�ees and Branches offer various learning opportuni�es for all 

to upgrade our knowledge for changes in technology.  
· There are �e-ups with different vendors wherein our members could receive latest so�ware 

licenses at nominal or reduced cost. 
·  Ins�tute provides informa�on to various downloadable so�ware.

Note::
All said and done, just the implementa�on of technology can not benefit us, but we can use technology to 
automate things and achieve be�er results that will bring in improvement in the ul�mate performance. 

The topic being extensive, I have tried to touch base different aspects so as to bring in awareness amongst all. 
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UltraTech Cement Ltd.- Aditya Birla Group Company

UltraTech Cement Ltd.- Aditya Birla Group Company is largest manufacturer of grey cement, Ready Mix Concrete (RMC) and 
white cement in India. It is also one of the leading cement producers globally. UltraTech as a brand embodies 'strength', 
'reliability' and 'innova�on'. Together, these a�ributes inspire engineers to stretch the limits of their imagina�on to create 
homes, buildings and structures that define the new India. The company has an installed capacity of 93 Million Tonnes Per 
Annum (MTPA) of grey cement. UltraTech Cement has 18 integrated plants, 1 Clinkerisa�on plant, 25 grinding units and 7 bulk 
terminals. Its opera�ons span across India, UAE, Bahrain, Bangladesh and Sri Lanka. UltraTech Cement is also India's largest 
exporter of cement reaching out to meet the demand in countries around the Indian Ocean and the Middle East. 

In the year 2016 UltraTech Cement Limited has commissioned a Cement Grinding Unit (2.0 MTPA capacity) at Village: Tarsa, 
Ash� & Navegaon, Tehsil: Mauda, District: Nagpur (Maharashtra). 

We at Nagpur Cement Works are looking for Young and dynamic CA (intermediates) 
Details are —
  1. Posi�on Qualifica�on- CA (intermediate) & CA -Industrial Trainees 
       Job Loca�on —  UltraTech Cement ltd. 
     Nagpur Cement Works 
     Village: Tarsa, Ash� & Navegaon, Tehsil: Mauda, District: Nagpur (Maharashtra). 

  2. Remunera�on best in the Industries as per the exposure. 

  3. Interested candidates can send the CV on the contact details given bellow 

    Contact Person —  Vivek Solanke - Manager HR 
     Contact no. 9881156623 
     Mail ID vivek.solanke@adityabirla.com 



Events Clicks

Events Clicks

Submission of Representa�on to Hon. Jt. Commissioner (SGST) Shri P.K. Agrawal

The Study Circle Session on Tax Audit of Shares & Deriva�ves

CA. Ninad Nandgaonkar
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Events Clicks

Events Clicks

Cri�cal Provisions of ITC and RCM under GST

CA. Jai Poptani CA. Preetam Batra CA. Hemant Rajandekar

28

The Study Circle Session on “TDS Vis- a-Vis Tax Audit- Issues”

CA. Rajpal Singhai



Events Clicks

Events Clicks

Managing Commi�ee Mee�ng with Past Chairman  of Nagpur Branch
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Events Clicks

Events Clicks

Career Counseling Programme On “ How to pursue CA Course" at VMV College

CA. Sandeep Jotwani CA. Saket Bagdia CA. Kirit Kalyani
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The Study Circle Session on “ Issues under GST Returns Filing”

Speakers
CA. Omprakash Agrawal, CA. Ritesh Mehta



Events Clicks

Events Clicks

ICAI-MCA Investor Awareness Programme
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Speaker, CA. Amit Dani Speaker, Shri Anuj Badjate


